ﬁAASIS

Transaction Steps ASC_HCM_HRBN_MiscellaneousPlans

Purpose

Use this procedure to display a view of an employee's catch-up and/or refund for health, dependent life,
and/or employee optional life plans.

Prerequisites

o Employee has been successfully enrolled into benefit plans.
Menu Path
Use the following menu path(s) to begin this transaction:

e Human Resources s Personnel Management s Administration s HR Master Data
=» PA20-Display HR Master Data

Transaction Code
PA20
Tips and Tricks

e Payments for catch-ups are listed by pay periods.

e Miscellaneous plans are driven primarily by entries keyed through HRBEN000O1 and
HRBENO0014.

e Changes to existing miscellaneous plans can only be made by EBD staff.
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Transaction Steps ASC_HCM_HRBN_MiscellaneousPlans

Procedure

1. Start the transaction using the menu path or transaction code.

SAP Easy Access AASIS MENU

=
Menu Edit Favorites Extras System Help

g B AEH Cee DHR DDho0 BE @M
SAP Easy Access AASIS MENU

o=l EEIEE

CJ Favorites.
< {3 SAP menu;
b (3 Office

b (3 Logistics

b (3 Accounting

P (3 Human Resources

b (3 Information Systems

D (3 Special Transactions & Reports (State of Arkansas)
b (3 Tools

I | SESSION_MANAGER B3| sapetr [ INS |

2. Asrequired, complete/review the following fields:

Field R/O/C Description
Command Field Required Enter Display HR Master Data transaction.
Example:
PA20
3. Click Enter & .
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Display HR Master Data

= Bl SAP
HR master data Edit Goto Extras Utilties Settings System Help U
g D dH A SHEIDDLHO HE @®
Display HR Master Data
Personnel no @
Addtl. Employee Data , Employment Issues  Career Management W (e
Infotype text [E.][ "] [Period
| |Actions @ Period
| _|Personal Data From To
Organizational Assignment OToday O Curr.week
| |Addresses OAll O Current month
| |Basic Pay OFrom curr.date O Last week
| _|Famity Member/Dependents OTo Current Date O Last month
| [Residence Status O Current Period O Current Year
/Additional Personal Data & = Choose
Communication L=
Direct selection
Infotype STy

[ 5 [P0 Bl saper NS [ 1/

4. As required, complete/review the following fields:

Field R/O/C Description

Personnel no. Required Enter the employee's personnel number.

Example:
2806

5. Click Enter& .
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Display HR Master Data

= [ElC]E]
HR master data Edit Goto Extras Utilities Settings System Help

g 100 e@e LR anos D 0B

Display HR Master Data

Personnel no. 2806 |G}
Name Claire Littleton
EE group 1| Regular State .. Pers.area |Fa02| DFA

EE subgroup UE | Employee Cost Center 383357 DFA

Personal Data

Infotype text |E| |_| Period
Actions v [2| | ®Period
| |Personai Data v 5| From |10 |
| |Organizational Assignment v OToday O Curr.week
| |Addresses v QAll O Current month
| |Basic Pay v OFrom cur.date O Last week
| _|Famity Member/Dependents OTo Current Date OlLast month
| [Residence Status v O Current Period O Current Year
| |Additional Personal Data 4 = = Crooes
Communication [+
Direct selection
Infotype | sty ‘—‘

[ U [Pa20 B sapetr [INS | [ 7

6. Ciick drop-down icon @
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Display HR Master Data
=

=
HR master data Edit Goto Extras Utilities Settings System Help

[B:]E]

g | i eGe CHE fnod BE @B

Display HR Master Data

f&r)l2]

Personnel no. 2806

B

Name Claire Littleton |

EE group [1] Regular State .. Pers.area [Fa02] DFaA

EE subgroup |UE| Employee Cost Center 383357 DFA
GBI
¥ Personal Data
Infotype text |E| |_| Period Addtl. Employee Data
_Actlons v [2l|| @Period Employment Issues
| |Personal Data v = From To Career Management
| |Organizational Assignment v OToday O Curr.week
_MUFESSGS v OAll O Current month Payroll
| |Basic Pay v OFrom curr.date OlLast week Taxes
| _|Family Member/Dependents OTo Current Date OLast month Gamishments
| |Residence Status v O Current Period OCurrent Year Time
/Additional Personal Data (% = Choose
Communication =
Direct selection
Infotype | sty

U [Pa20 B sapetr [INS | [ 7

7. Click Benefits menu item ‘_
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Transaction Steps ASC_HCM_HRBN_MiscellaneousPlans

Display HR Master Data

= [ElC]E]
HR master data Edit Goto Extras Utilities Settings System Help

g 100 e@e LR anos D 0B

Display HR Master Data

&r)l2)

Personnel no. 2806 |
Name Claire Littleton
EE group 1| Regular State .. Pers.area |Fa02| DFA

EE subgroup UE | Employee Cost Center 383357 DFA

Infotype text |E| |_| Period
General Benefits Information v [2l|| @Period
| |Famiy Member/ependents & From |10 |
| _|Adjustment Reasons v OToday O Curr.week
| _|Health Plans v QAll O Current month
| [nsurance Plans v OFrom curr.date OlLast week
Savings Plans v OTo Current Date O Last month
O Current Period O Current Year
ﬂ{Flem'nle Spending Accounts = = Crooes
Benefits Medical Information [+
Direct selection
Infotype | sty[ ]

[ U [Pa20 B sapetr [INS | [ 7

8.  Click to select _|Miscellaneous Plans _ |nfotype 0377.

9. Click Overview @
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Overview Miscellaneous Plans

=
Infotype Edit Goto Extras System Help

Q@w

g 1dHICEQ SHE DDA R @@
Overview Miscellaneous Plans
PersonnelNo | 2806 Name [Claire .|status  Active
EE group ]1‘ Regular State Em.. Personnel ar | FAQ2 DFA
EE subgroup  |UE| Employee SSN 256-35-1745
M Choose  [01/01/1800[@)to 12/31/9999 STy. |

Start Date  |End Date  |Type [Text [Plan [Text |E@

07/11/2010 07/24/2010 MEDC Catchup Medical M105 ARHealth Nova Sys Catchup ASE | (2]
[ |o6/27/2010 07/10/2010 MEDC Catchup Medical M105 ARHealth Nova Sys Catchup ASE |
| |o7/11/2010 072412010 OLFC Catchup Life M123 MNLife OptEE PT Catchup ASE
| 0612772010 07/10/2010 OLFC Catchup Life M123 MNLife OptEE PT Catchup ASE

alD] I o

Entry [ 1]of 4
[ U [Pa20 B sapetr [INS | [ 7
10. Click to select
DU?M 1/2010 07/24/2010 MEDC Catchup Medical M105 ARHealth Nova Sys Catchup ASE
* Click Choose .
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Display Miscellaneous Plans

= =]
Infotype Edit Goto Extras System Help w
< A COQCHE BDo8 @m

Display Miscellaneous Plans

2806 Name Claire .| Status  Active
EE group 1| Regular State Em_. Personnel ar  FAB2 DFA

EE subgroup |UE|Employee SSN 256-35-1745

Start 07/11/2018| to 07/24/2018| Chng 07/06/2010 DLFINKS
Plan M105 | ARHealth Nova Sys Catchup ASE

Administration .~ Regular contr. * Bonus contr.

General plan data

Benefit area US| State of Arkansas-US

Plan type MEDC  Catchup Medical

Benefit plan M105 ARHealth Nova Sys Catchup ASE
Option miscel. plan C103 | Catch-up Health

Planning Parameters
EE Contr. Variant ANS1 | Catch-up Health

[ 0 [ PA20 P sapetr [INS |

12. As required, complete/review the following fields:

Field R/O/C Description

Start Required Note: Plan is listed by the pay period.

Example:
07/11/2010

13. Click Next record .

14. As required, complete/review the following fields:

Field R/O/C Description

Start Required Note: Plan is listed by the pay period.

Example:
06/27/2010

15. Click Regular contr. tab ¢ Regular contr.
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Display Miscellaneous Plans

=
Infotype Edit Goto Extras System Help

g | dH (€@ (S HEE N DO (HE @

E]w

Display Miscellaneous Plans

E=)

Personnel No 2806 Name Claire .| Status  Active
EE group 1| Regular State Em_. Personnel ar  FAB2 DFA
EE subgroup  |UE| Employee SSN 256-35-1745
Start BSIZT/ZEHB!U 07/10/2018| Chng 07/06/2010 DLFINKS
Plan M105 | ARHealth Nova Sys Catchup ASE
Plan data Adminislration Bonus contr.

Pre-tax contribution Post-tax contribution

Amount 48.18/ USD Amount 0.00/UsSD

Percentage 0.00 Percentage 0.00

Units 0 Units 0

[ Start post-tax contributions immediately

Reference period for contributions
Period 4 Bi-weekly a

[

b Pa20 B sapetr [INS | [ /7

16. As required, complete/review the following fields:

Field R/OIC

Description

Amount Required

\View the catch-up amount.

Example:
48.18

17, Glick Back & .
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Overview Miscellaneous Plans

=
Infotype Edit Goto Extras System Help

[B:]E]

(V8 naHIe@@ SHE DDoaD BRE @

Overview Miscellaneous Plans

PersonnelNo | 2806 Name [Claire .|Status  Active

EE group [1] Regular State Em.. Personnelar  [FAG2| DFA

EE subgroup  [UE| Employee SSN 256-35-1745

M Choose  [01/01/1800[@)to  [12/31/9989 sTy. |
Start Date  |End Date  |Type [Text [Plan [Text |E@
07/11/2010 07/24/2010 MEDC Catchup Medical M105 ARHealth Nova Sys Catchup ASE @
06/27/2010 07/10/2010 MEDC Catchup Medical M105 ARHealth Nova Sys Catchup ASE |
07/11/2010 07/24/2010 OLFC Catchup Life M123 MNLife OptEE PT Catchup ASE
06/27/2010 07/10/2010 OLFC Catchup Life M123 MNLife OptEE PT Catchup ASE
i3] I [/l

Entry [ 1]of 4

U [Pa20 B sapetr [INS | [ 7

18. (Click Back @ .
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Display HR Master Data

= [ElC]E]
HR master data Edit Goto Extras Utilities Settings System Help

g 100 e@e LR anos D 0B

Display HR Master Data

Personnel no. 2806 |G}
Name Claire Littleton
EE group 1| Regular State .. Pers.area |Fa02| DFA

EE subgroup UE | Employee Cost Center 383357 DFA

Infotype text |E| |_| Period
General Benefits Information v [2l|| @Period
| |Famiy Member/ependents & From |10 |
| _|Adjustment Reasons v OToday O Curr.week
| _|Health Plans v QAll O Current month
| _[Insurance Plans v OFrom cur.date O Last week
Savings Plans v OTo Current Date O Last month
i 2 O Current Period O Current Year
Flexible Spending Accounts = = Crooes
Benefits Medical Information [+
Direct selection
Infotype Miscellaneous Plans \ STy l—‘

[ U [Pa20 B sapetr [INS | [ 7

19. Click Backe to exit the transaction.
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To allow the employee to view their deduction amount, print the Confirmaton letter using transaction
HRBENO0015.
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You have successfully displayed an employee's Miscellaneous Plan.
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